UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lap — Tw do — Hanh phiic
SO GIAO DUC VA PAO TAO

S6 : 1659/GDDT-TC Thanh phé Ho Chi Mznh ngay 17 thdng 5 ndm 2019 N

V& thyc hién danh gi4 phan loai 2/7 : /)/ M g TTHETH- Friwe At

cdng chire, vién chirc ndm hoc /_% JIA t—/

2018-2019
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THANHPHO HO CHI MINH

BENNgdy OHGL.A9.. ¢ nhiéu cép hoc ¢c6 cép THPT co6ng lap;
- Giam d6c Trung tim GDTX truc thude S&;

s SO oA T, g - Hi€u trudng cac truong THPTcong 1ap, truong phé thong
i
T T —— - Hi€u trudng céc truong Trung cap, Cao dang tryuc thudc;

- Thu truédng cac don vi truc thude S& Gido duc va Dao tao.

Can cir Nghi dinh s 56/2015/ND-CP ngay 09 thang 6 ndm 2015 cta Chinh phu vé danh
gid va phan loai can bd, cong chirc, vién chirc (viét tit 14 Nghi dinh s 56/2015/ND-CP);
Nghi dinh s6 88/2017/ND-CP ngay 27 thang 7 nim 2017 cta Chinh phu, sira ddi, bd sung
mdt s6 diéu ciia Nghi dinh s 56/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh pha vé
vé danh gia va phan loai can b9, cong chirc, vién chirc;

Thuc hién Cong van sé 7098/UBND-VX ngay 17 thang 11 niam 2017 caa Uy ban nhan
dan Thanh phd vé huéng din mét sé ndi dung danh gid, phan loai can b, cong chirc, vién
chure, nguoi dai dién va ngudi quan ly doanh nghiép nam 2017

Thuc hién Cong vin S(‘)~ 5374/UBND-VX ngay 04 thang 12 nam 2018 cua Uy ban nhén
dan Thanh ph6 v€ hudng dan mdt s6 ndi dung danh gia, phéan loai can bg, cdng chirc, vién
chure, nguoi dai dién va ngudi quan ly doanh nghiép;

Thuc hién Q@ng van s& 639/UBND-VX ngay 23 thang 02 nim 2016 cua Uy ban‘nhén
dan Thanh pho vé viéc danh gi4, phéan loai cong chirc nganh gido duc va dao tao, da dong y

thoi diém danh gia, phéan loai cong chire, vién chirc nganh gido duc va dao tao vao thang 6
hang nam dé pht hop véi thoi diém két thic ndm hoc, nam cong tac ciia nganh,

S& Gido duc va Pao tao dé nghi Thu truéng cac don vi truc thudc nghi€ém tic td chirc
thuc hién cdng tac danh gia, phén loai cong chirc vién chire theo dung céc véan ban quy dinh
hién hanh. Cong tac phén loai danh gid phai dam bao tinh khach quan, cong bang, chinh xéac,
khong né nang, tru dép, thién vi, hinh thuc.

pé théng nhét trong C(‘mg tac té chirc thuc hién vé danh gia, phan loai cong chuec, vién
chirc va gui bao cdo két qua ve S¢, dé nghi cac don vi luu y mdt s6 ndi dung nhu sau:

1. Cdc van ban quy pham va hzra’hg dan:
- Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nim 2015 cta Chinh phu v& danh gia
va phan loai can bd, cong chuec, vién chic;

- Nghi dinh s6 88/2017/ND-CP ngay 27 thang 7 ndm 2017 cia Chinh phu sira di, bo
sung mdt sO di€u cia Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 ndm 2015 cua Chinh
phu vé danh gia va phén loai can b9, cong chirc, vién chic;




- Cong van sb 4600/GDD'1 -TC ngay 11 thang 12 ndm 2017 cta S& Gido duc va Dao tao

Vé huéng dan mét sb noi dung danh giad va phéan loai can bg, cong chuc, vién chic (dink
kem).

2. Thanh phdn ho so ndp vé Sé Gido duc va Pao tao:
- Bién ban t6 chuc hop danh gia, phan loai cong chic, vién chic cua don vi;

- Bang tdng hop Danh sach két qué danh gia vién chtc ciia don vi (do don vi tu thiét ké
biéu mAu);

- Phiéu danh gia phan loai cong chic, vién chirc déi v6i Hiéu truong (Mau sb 02) va
Pho hiéu trudng (Mau s6 03) cta don vi;

- Bang Bao cao Téng hop két qua danh gia, phan loai cong chirc (gém c6 02 mau duge
thiét ké bang file excel).

(kém cdc biéu mdu: Méu s6 02, Méu 03, Biéu mdu bdo cdo t6ng hop)
3. Thoi han va hinh thirc nép hé so:
- Thoi han ndp hd so: Trude ngay 17 thiang 6 nim 2019.
- Hinh thie ndp hd so:
+ Gui hd so gidy theo ding thanh phan quy dinh tai Muc 2 ctia Céng vin ndy (ghi tén
nguoi nhan: Lé Thi L¢ Nga, Phong TCCB).

+ Gui tap tin Biéu miu bao cdo tong hop theo dia chi email:
ltlnga.sgddt@tphcm.gov.vn.

Luwu V: Chi giri mail Biéu mdu bdo cdo tong hop (gom cé 02 méu duoc thiét ké bing
ile excel) dé Phong TCCB tén hop két qué, khong giri mail cdc thanh phéan ho so khdc.
g g nop ket q g8 p

Pé nghi Thu trudng cac don vi trién khai thuc hién theo cac noi dung huong dan va
gui hd so danh gia, phan loai cong chirc, vién chirc nam hoc 2018-2019 day du, ding han.
Sau thoi han néu trén, néu don vi khong guri hd 0 va khong giri mail Biéu mau béo céo tong

hop, Phong T chic Can bo khong thuc hién téng hop trinh Giam déc danh gia theo thdm
quyén./.

Noi nhin: GIAM POC
- Nhu trén;
- Thuong vu Dang ty; (Pa ky)

- Ban Giam déc;
- Luu: VT, TCCB, LN.

Lé Hong Son




UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc 1ap — Tw do — Hanh phic
SO GIAO DUC VA PAO TAO
S6 : 4600/GDPT-TC Thanh phé Ho Chi Minh, ngay 11 théng 12 nim 2017

Ve hudng dan mot s ndi dung
danh gid va phén loai can bd,
cong chtrc, vién chuec.

Kinh gtri:

- Truong cac Phong, Ban thudc S¢ Gido duc va Pao tao;

- Hiéu trudng cac truong THPT, truong phd théng c6 nhiéu
cép hoc ¢ cip THPT cong lap;

- Hiéu trudng cac truong Trung cip, Cao dang tryc thudc;

- Thu trudng cac don vi truc thude S& Gido duc va DPao tao.

Can cir Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nim 2015 cta Chinh phi v& danh
gia va phan loai can bd, cong chirc, vién churc (viét tit 1a Nghi dinh s6 56/2015/ND-CP);
Nghi dinh s6 88/2017/ND-CP ngay 27 thang 7 nam 2017 cta Chinh phu, stra doi, bd sung
mot sb didu ctia Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nim 2015 ctia Chinh phu vé

ve danh gia va phan loai can b9, cong churc, vién chirc;

Thyc hién Céng van s6 7098/UBND-VX ngay 17 thang 11 nam 2017 caa Uy ban nhan
dan Thanh phd v& hudng dan mot sé ndi dung danh gia, phan loai can bd, cong chire, vién
chirc, nguoi dai dién va nguodi quan ly doanh nghiép nam 2017 (viét tat 1a cong van sb
7098/UBND-VX). S& Gido duc va Dao tao trién khai dén cac don vi thuc hién danh gia, phan
loai can bd, cong chirc, vién chirc theo ndi dung huéng din cia cong vin sb 7098/UBND-

VX;

Trong qua trinh thuc hién danh gia va phén loai can b, cdng chirc, vién chirc S& Gido

duc va Dao tao dé nghi cac don vi luu y mét s6 ndi dung nhu sau:

1. V& ddi twong va thoi gian thuc hién danh gia, phan loai can bd, cong chirc, vién
chue: cac don vi thuc hién theo huéng dan tai cong vin sé 520/GDDT-TC ngay 03 thang 03

nam 2016 cia S& Gido duc va Dao tao.




2. V& thim quyén va trach nhiém danh gia, phan loai can b, cong chure, vién chirc va

nguoi lao dong:
a) Nguyén tic chung:
- B6i véi cong chuc: .
+ Nguoi ding dau co quan, to chirc, don vi cAp trén danh gia, phén loai dbi v6i nguoi
dung dau co quan, td chire, don vi do minh dugc phén cip quan ly.
+ Nguoi dung dau co quan, td chirc, don vi danh gia, phan loai dbi voi cép pho cua 1
ngudi dimg diu va cong chire thude quyén quan ly ctia minh, chju trdch nhiém vé két 3
qua déanh gia, phan loai. }
- Pbi voi vién chic: |
+ Nguoi ding diu co quan, t chirc, don vi danh gid, phan loai dbi véi cp pho do }
minh bd nhiém; trudng hop theo phan cap quan Iy cip pho khong do minh bb nhiém

thi nguoi ding dau co quan, don vi ¢6 trach nhiém nhan xét bang van ban va de nghi

ngudi ding diu co quan, don vi cap trén truc tiép xem xét, quyét dinh viéc danh gia,
phén loai doi véi cap pho ctiia minh.

+ Nguoi diung diu co quan, td chue, don vi hoic nguoi duge giao tham quyén danh

gia, phan loai dbi v6i vién chuc thudc thdm quyén quan Iy cta minh, chiu trach

nhiém vé két qua danh gia, phan loai vién chic truéc ngudi dung dau don vi su

nghi¢p cong lap.
b) Nhiing quy dinh cu thé: |
- Giam dbc S¢ Gido duc va Pao tao truc tiép danh gia, phén loai ddi vé6i cac Pho
Giam dbc S&, Trudng cac phong va tuong duong thudc Sé; Hiéu trudng céc truong
trung hoc phd thong, trung cip, cao ding, mam non; Giam dbc trung tim gido duc |
thudng xuyén truc thudc; thu trudng cac co quan, don vi truc thude S& va chiu trach |
nhiém vé két qua danh gia, phan loai; |
- Nguoi ding dau cac don vi su nghiép cong lap truc thudc S¢ Gido duc va Dao tao ;
truc tiép danh gia, phan loai d6i véi: cap pho do minh bd nhiém, trudng hop theo phan |
cép quan Iy cdp pho khong do minh bd nhiém thi nguoi ding dau co quan, don vi c6 1
trach nhiém nhan xét béng vin ban va dé nghi nguoi dang dau co quan, don vi cép |
trén truc tiép xem Xét, quyét dinh viéc danh gia, phan loai dbi vai ca”ip pho cua minh;
Trudng cac phong — ban — khoa hodc tuong duong va chiu trach nhiém vé két qua

danh gid, phan loai;



- Ngudi dung dau phong — ban — khoa va tuong dwong truc thude S& va truc thude
cac don vi su nghiép cong lap (thudc So) truc tiép danh gid, phan loai dbi véi cip pho
cua minh va cong chirc hodc vién c}u’xc thudc quyén quéan 1y ctia minh va chiu trach
nhiém vé két qua danh gi4, phan loai;

3. Pbi véi can bd, cong chire, vién chirc 14 dang vién thuc hién ban kiém diém ca nhan
theo Hudng dan sé 08-HD/BTCTU ngay 12 thang 10 nim 2017 cta Ban T chire Thanh uy
v& huéng dan kiém diém tap thé, ca nhan va danh gia, phéan loai chét luong t6 chic co s
dang, dang vién va can bo, cong chirc, vién chirc hang nim va phai thuc hién thém 01 phiéu
danh gid va phan loai can bd, cong chirc, vién chirc theo Mau s 01,02 hodc 03 ban hanh
kém Nghi dinh sb 56/2015/ND-CP.

4. Viéc kiém diém, danh gia can bo trude khi hét nhiém ky; trude khi quy hoach, bd
nhiém, bd nhiém lai, gidi thiéu Ung cu, diéu dong, ludn chuyén, khen thuéng, ky ludt khong
thay thé kiém diém, danh gia dinh ky hang nam.

5. Viéc thong bao két qud va luu trir tai liéu danh gia, phan loai can b, cong chirc, vién
chure thye hién dung theo quy dinh tai Piéu 7 cua Nghi dinh s6 56/2015/ND-CP.

6. V& thanh phan hd cac don vi giri vé S& gido duc dé téng hop danh gia phan loai cén
b, cong chirc, vién chirc theo phan cip quan 1y va bao cdo cac cap c6 tham quyén:

- Phiéu danh gia va phan loai cong chirc (miu sb 02) d6i voi nguoi diung dau don vi,
phiéu danh gia va phén loai vién chirc (miu sb 03) ddi véi cip pho do S& bd nhiém theo
thim quyén.

- Bién ban td chirc hop danh gia, phan loai can bd, cong churc, vién chirc ciia don vi.

- Bang tong hop bdo cdo két qua danh gia, phan loai can bd, cong chirc, vién
chire. (kém biéu mau)

7. Trong qua trinh td chuc thuc hién néu c6 van dé phat sinh, vudng méc, 1anh dao cac
co quan, don vi kip thoi phan dnh vé phong T6 chirc Can bd dé tong hop béo cdo Gidm dbe
xin y kién chi dao. Dé nghi Thu trudng cac don vi trién khai thuc hién (dinh kém cdc mau

01,02 va 03 cua Nghi dinh 56/2015/ND-CP)./.

Noi nhén: GIAM POC
- Nhu trén;
- S6 Noi vu (bao cao);
- Thuong vu Dang uy; (Pa ky)

- Ban Giam dbc;
- Luu: VT, TCCBHOQ).
Lé Hong Son




M3iu s6 02

Tén co' quan, CONG HOA XA HOQI CHU NGHIA VIET NAM
to chire, don vi Doc lap - Tw do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI CONG CHUC

Nam 20...
HO VA T8N .t e e e e e e aae e e e ab e e e e ennaaeaeans
Chirc VU, ChiTC danh: ......cc.oiiiiiiciececce ettt e e e e eaanee e
TR, ] DO TR o w6 5 9 5 5 A .54 A 5 S i B
Ngach cong chtrc: ................ Béci....ooiiiiil, Hé s6 [wong: ..o

I. TY PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA CONG CHUC
1. Chap hanh duong 101, chu truvong, chinh sach cia Bang va phap ludt cia Nha nudec:

PHAN DANH RIENG CHO CONG CHUC LANH PAO, QUAN LY
7. Két qua hoat dong ctia co quan, to chirc, don vi dugc giao 14nh dao, quan ly:




IL. TU' PANH GIA, PHAN LOAI CUA CONG CHUC
1. Péanh gia vu, nhugc diém:

2. Phan loai danh gia:
(Phdn loai danh gia theo 1 trong 4 mirc sair: Hoam thanh xudt sdc nhiém vu; hoan thanh tot nhiém
vy, hoan thanh nhiém vu nhung con han ché vé ndng luc, khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Cong chirc tw danh gia
(ky tén, ghiro ho tén)

IIL. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN LY CONG CHUC
1. Y kién cua tap thé don vi noi cong chic cong tac:

Ngay....thang....nam 20...
Thu truwéng truc tiep danh gia
(ky tén, ghi rd ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CONG CHUC CUA CAP CO THAM QUYEN
1. Nhén xét uu, nhuogc diém:

2. Ket qua danh gid, phéan loai cong chie:(Phan loai ddnh gid theo 1 trong 4 mikc sau. Hoan thanh
xudt sdc nhiém vu; hoan thanh 16t nhiém vu; hoan thanh nhiém vu nhung con han ché vé nang luc;
khong hoan thanh nhiém vu)

Ngay....thdng....nam 20...
Thu truwéng don vi )
(ky tén, ghi ro ho tén, dong dau)




Miu s6 03
Tén co' quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chire, don vi Péoc lap - Tu do - Hanh phuc

PHIEU PANH GIA VA PHAN LOAI VIEN CHUC

Nam 20...
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I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA VIEN CHUC:
1. K&t qua thuc hién cong viéc hodc nhiém vu theo hop déng lam viéc da ky két:

3. Tinh than trach nhiém, thai do phuc vu nhan dén, tinh thin hop tic v6i dong nghiép va viée thuc
hién quy tac img xtr cia vién chirc:

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
5. Nang luc 1anh dao, quan ly, diéu hanh va td chirc thuc hién nhiém vy:

IL. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Banh gia uvu, nhuoc diém:
2. Phén loai danh gia
(Phdn logi danh gid theo 1 trong 4 mitc sau; Hoan thanh xudt sdic nhiém vu; hoan thanh tot nhiém
vu; hoan thanh nhiém vu, khéng hoan thanh nhiém vu)

Ngay....thdang....ndm 20...

Vién chire tw ddnh gia
(ky tén, ghi ro ho tén)

I1L. Y KIEN CUA TAP THE PON VI VA LANH DAO TRUC TIEP QUAN LY VIEN CHUC
1. Y kién cua tap thé don vi noi vién chirc cong tac:

Ngay....thang....nam 20...
Thi trwéng truc tiep dianh gia
(ky tén, ghi ré ho tén)




IV. KET QUA PANH GIA, PHAN LOAI VIEN CHU'C CUA CAP CO THAM QUYEN
1. Nhan xét uu, nhugc diém:

2. Két qua danh gi4, phan loai vién chuc:
(Phdn loai danh gid theo I trong 4 mitc sau: Hoan thanh xuat sdc nhiém vu; hoan thanh tot nhiém
vu, hoan thanh nhiém vy, khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Thi trwong donvi
(ky tén, ghi ré ho tén, dong dau)




UY BAN NHAN DAN
THANH PHO HO CHI MINH
SG GIAO DUC VA PAO TAO

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

BAO CAO TONG HQP KET QUA PANH GIA PHAN LOAI CONG CHU'C, VIEN CHUC NAM HOC 2018-2019
(Kém theo Cong vin s6 1659/GDPT-TC ngay 17 thdng 5 nam 2019 cua S¢ Gido duc va Pao tao)

Mirc d§ phan loai danh gia

. .. | Hoan thanh xuét sic Hoan thanh tbt . . n Khong hoan thanh .
STT Tén don vi Déi twgng | Téng s6 " S Hoan thanh nhiém vy B Ghi chi
nhiém vu nhiém vu ’ nhiém vu
$6 lwong Ty 18 86 lugng Ty I $6 lwgng Ty 18 S6 lwong Ty I8
1 Vién churc

Ngudi lap bidu

Thanh phé Ho Chi Minh, ngay — thdng 6 nim 2019
THU TRUONG DPON VI
(ky tén, dong dau)




